Ju |y 2021 (ry22)

Sunda Monda Tuesda Wednesda Thursda Frida Saturda;
y y y y y y y
1 (Day 12) 2 (Day 13) 3 (Day 14)
PPO1 Ends
4 (Day 1) 5 (Day 2) 6 (Day 3) 1 (Day 4) 8 (Day 5) 9 (Day 6) 10 (pay 7)
Independence Day
Holiday
Begin viewing Pay $
PP0O2 Starts Begin creating, changing, and/or Calculation screen for .
approving PHR appointments, current pay period Paycheck issued for PPO1
Pay Adjustments & Time Entry
adjustments for current pay Time sheet cut off for all
period NRA Paperwork due to Payroll employees for PPO1
11 (pay8) 12 (pay 9) 13 (Day 10) 14 (pay 11) 15 (pay 12) 16 (Day 13) 17 (pay 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, Pay Unit approves TOTAL (Pay Calculation Screen)
ﬁjdrjrl:]ttn:)ear;/tspf;ig(ljme Entry for Payroll (Pay Calculation between 7 AM & NOON PP02 Ends
Screen) be_twe_en 7AM &
SRA & Other Deduction Midnight SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
18 (Day 1) 19 (Day 2) 20 (Day 3) 21 (Day 4) 22 (Day 5) 23 (Day 6) 24 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay
PPO0O3 Starts Pay Adjustments & Time Entry Calculation screen for $Pa check issued for PPO2
adjustments for current pay current pay period Y
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP02
25 (Day 8) 26 (Day 9) 27 (Day 10) 28 (Day 11) 29 (Day 12) 30 (Day 13) 31 (pay 14)
Last day to create, change, or : Unit approves TOTAL Payroll
approve PHR Appointments, Pay PL;;:LIEIP(DPI’:)\,/ ecsa}—(fa:;fi\(l;n (Pay Calculation Screen)
Adjustments & Time Entry for between 7 AM & NOON PP0O3 Ends

July 2021 (ry=22)

current pay period

SRA & Other Deduction
Documentation due to Payroll

Screen) between 7 AM &
Midnight

SRA & Other Deduction
Documentation due to CPB




AugUSt 2021 (FY22)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (pay1) 2 (Day 2) 3 (Day 3) 4 (Day 4) 5 (Day 5) 6 (Day 6) 7 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, P .
" . Begin viewing Pay Calculation
PP0O4 Starts Pay Adjustments & Time Entry A $ _
adjustments for current pay screen for current pay period Paycheck issued for PP03
iod .
perio Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP03
8 (Day 8) 9 (Day 9) 10 (pay 10) 11 (pay 11) 12 (pay 12) 13 (pay 13) 14 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, ; (Pay Calculation Screen)
Pay Adjustments & Time Entry Uné},:spéchejl;%IgtrE:r{;OII between 7 AM & NOON PP04 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
15 (Day 1) 16 (Day 2) 17 (Day 3) 18 (Day 4) 19 (Day 5) 20 (Day 6) 21 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, L .
" " Begin viewing Pay Calculation $
PPO5 Starts Pa_y Adjustments & Time Entry screen for current pay period Paycheck issued for PP04
adjustments for current pay
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP04
22 (Day 8) 23 (Day 9) 24 (Day 10) 25 (Day 11) 26 (Day 12) 27 (Day 13) 28 (Day 14)
Last day to create, change, or
approve PHR Appointments, Unit approves TOTAL Payroll Unit approves TOTAL Payroll
Pay Adjustments & Time Entry (Pay Calculation Screen) (Pay Calculation Screen) PPO5 Ends
for current pay period between 7 AM & Midnight between 7 AM & NOON
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
29 (Day 1) 30 (Day 2) 31 (Day 3)
Begin creating, changing, and/or
approving PHR appointments,
PPO6 Starts Pay Adjustments & Time Entry

adjustments for current pay
period

NRA Paperwork due to Payroll

August 2021 (Fy22)




September2021 ¢yzz)

adjustments for current pay
period

NRA Paperwork due to Payroll

September 2021 (ry=22)

screen for current pay period

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 4) 2 (Day 5) 3 (Day 6) 4 (Day 7)
Begin viewing Pay Calculation $
screen for current pay period Paycheck issued for PP05
Time sheet cut off for all
employees for PP05
5 (Day 8) 6 (Day 9) 7 (Day 10) 8 (Day 11) 9 (Day 12) 10 (pay 13) 11 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
. approve PHR Appointments, Unit approves TOTAL Payroll (Pay Calculation Screen)
Labor Day Holiday | pay gjustments & Time Entry (Pay Calculation Screen) between 7 AM & NOON PPO6 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
12 (Day 1) 13 (Day 2) 14 (Day 3) 15 (Day 4) 16 (Day 5) 17 (Day 6) 18 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, L .
" " Begin viewing Pay Calculation $
PPO7 Starts Pa_y Adjustments & Time Entry screen for current pay period Paycheck issued for PP06
adjustments for current pay
period .
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP06
19 (pay 8) 20 (Day 9) 21 (Day 10) 22 (Day 11) 23 (Day 12) 24 (Day 13) 25 (Day 14)
Last day;?_lcRr%:te, c_hetmge,tor Unit approves TOTAL Payroll
approve ppointments, Unit approves TOTAL Payroll (Pay Calculation Screen)
Pay Adjustments & Time Entry (Pay Calculation Screen) between 7 AM & NOON PP07 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
26 (Day 1) 27 (Day 2) 28 (Day 3) 29 (Day 4) 30 (Day 5)
Begin creating, changing, and/or
approving PHR appointments, P .
PPOS Starts Pay Adjustments & Time Entry Begin viewing Pay Calculation




October 2021 =

October 2021 (ry22)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day6) 2 (Day 7)
$Paycheck issued for PPO7
Time sheet cut off for all
employees for PPO7
3 (Day 8) 4 (Day 9) 5 (Day 10) 6 (Day 11) 7 (Day 12) 8 (Day 13) 9 (Day 14)
Last day to create, change, or
approve PHR Appointments, Pay . Unit approves TOTAL Payroll
Adjustments & Time Entry for Ung::gpéz}/fi;ioo-;gtr::x)r olt (Pay Calculation Screen) PP08 Ends
current pay period between 7 AM & Midnight between 7 AM & NOON
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
10 (pay 1) 11 (pay 2) 12 (pay 3) 13 (Day 2) 14 (pay 5) 15 (pay 6) 16 (pay 7)
Columbus Day Holiday
Earned
(observed 12/28/21) Begin viewing Pay Calculation $
PPO9 Starts screen for current pay period Paycheck issued for PP08
Begin creating, changing, and/or
approving PHR appointments, Pay .
Adjustments & Time Entry Time sheet cut off for all
adjustments for current pay period NRA Paperwork due to Payroll employees for PP08
17 (Day 8) 18 (pay 9) 19 (Day 10) 20 (Day 11) 21 (Day 12) 22 (Day 13) 23 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, . (Pay Calculation Screen)
Pay Adjustments & Time Entry Unit approves TOTAL Payroll between 7 AM & NOON PP09 Ends
for current pay period (Pay Calculation Sqreep)
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
24 (Day 1) 25 (Day 2) 26 (Day 3) 27 (Day 4) 28 (Day 5) 29 (Day 6) 30 (pay 7)
Begin creating, changing, and/or
PP10 Starts approving PHR appointments, Pay Begin viewing Pay Calculation $
Adjustments & Time Entry screen for current pay period Paycheck issued for PP09
adjustments for current pay period .
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP09
31 (Day 8)




November 2021 #y22)

PP11 Starts

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

Begin viewing Pay Calculation

Veteran’s Day

Holiday Earned
(observed 12/29/21)

$Paycheck issued for PP10

NRA 2021 renewal
documentation due to

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (pay 9) 2 (Day 10) 3 (Day 11) 4 (Day 12) 5 (Day 13) 6 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll Unit approves TOTAL Payroll
approve PHR Appointments, (Pay Calculation Screen) (Pay Calculation Screen)
Pay Adjustments & Time Entry between 7 AM & Midnight between 7 AM & NOON PP10 Ends
for current pay period
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
7 (Day 1) 8 (Day 2) 9 (Day 3) 10 (pay 4) 11 (pay5) 12 (Day 6) 13 (pay 7)

Time sheet cut off for all

PP12 Starts

Pay Adjustments & Time Entry
adjustments for current pay
period

NRA Paperwork due to Payroll

screen for current pay period

$Paycheck issued for PP11

Holiday

Break Holiday

NRA Paperwork due to Payroll screen for current pay period Payroll employees for PP10
14 (pay 8) 15 (pay 9) 16 (pay 10) 17 (pay 11) 18 (pay 12) 19 (pay 13) 20 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll Unit approves TOTAL Payroll
approve PHR Appointments, (Pay Calculation Screen) (Pay Calculation Screen)
Pay Adjustments & Time Entry between 7 AM & Midnight between 7 AM & NOON PP11 Ends
for current pay period
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
21 (Day 1) 22 (Day 2) 23 (Day 3) 24 (Day 4) 25 (Day 5) 26 (Day 6) 27 (Day 7)
Begin greating, changing, and/or
approving PHR appointments, Begm V|ew|ng Pay Calculation Than kSg VI ng Da.y Than kSgIVI ng

Time sheet cut off for all
employees for PP11

28 (Day 8)

29 (Day 9)

30 (Day 10)

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period.

SRA & Other Deduction
Documentation due to Payroll

November 2021 (ry=zz)




December 2021 (ry=22)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 11) 2 (Day 12) 3 (Day 13) 4 (Day 14)
Unit approves TOTAL Payroll
Pay Calculation Screen
Unit approves TOTAL Payroll t()etv)\//een 7uA,\}| & NOOI\)I PP12 Ends
(Pay Calculation Sc_ree_n)
between 7 AM & Midnight SRA & Other Deduction
Documentation due to CPB
5 (Day 1) 6 (Day 2) 7 (Day 3) 8 (Day 4) 9 (Day 5) 10 (pay 6) 11 (pay7)
Begin creating, changing, and/or $ .
X H Paycheck issued for PP12
approving PHR appointments, Begin viewing Pay Calculation
PP13 Starts Pa_y Adjustments & Time Entry screen for current pay period
agjr?gémems for current pay NRA Paperwork for PP14 )
P due to Payroll | Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP12
12 (Day8) 13 (pay 9) 14 (Day10) 15 (pay 11) 16 (Day 12) 17 (Day 13) 18 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, (Pay Calculation Screen)
Pay Adjustments & Time Entry Unit approves TOTAL Payroll between 7 AM & NOON
for current pay period (Pay Calculation Screen) PP13 Ends
between 7 AM & Midnight .
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
19 (Day 1) 20 (Day 2) 21 (Day 3) 22 (Day 4) 23 (Day 5) 24 (Day 6) 25 (Day 7)
Begin c_reating, changing, andfor Begin viewing Pay Calculation
PP14 Start ;pprz\gpgtPHRta;Ec_)Fptmegt? screen for current pay period chri Holid
arts ay Adjustments Ime Entry $Paycheck issued for PP13 ristmas Holi ay
adjustments for current pay X
period SRA & Other Deduction SRA & Other Deduction Time sheet cut off for all
Documentation due to Payroll Documentation due to CPB employees for PP13
26 (Day 8) 27 (Day 9) 28 (Day 10) 29 (Day 11) 30 (Day 12) 31 (pay 12)
Pre5|der(1)tbs Dadeollday Columbus Day Holiday Veteran’s Day Holiday
j%g)’g o1 Observed Observed
(earne ) (earned 10/11/21) (earned 11/11/21) o . , .
g " University Holiday New Year’s Day Holiday
Last day to create, cnange, or Unit approves TOTAL Payroll Unit approves TOTAL Payroll
approve PHR Appointments, - :
Pay Adjustments & Time Entry (Pay Calculation Screen) (Pay Calculation Screen)
f Y ] between 7 AM & Midnight between 7 AM & NOON
or current pay period




January 2022 (ry=z)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 14)
PP14 Ends
2 (Day 1) 3 (Day 2) 4 (Day 3) 5 (Day 4) 6 (Day 5) 7 (Day 6) 8 (Day 7)
Begin creating, changing,
and/or approving PHR
appointments, Pay Begin viewing Pay Calculation $
PP15 Starts Adjustments & Time Entry screen for current pay period Paycheck issued for PP14
adjl.’s(tjmems for current pay Time sheet cut off for all
perto NRA Paperwork due to Payroll employees for PP14
9 (Day 8) 10 (pay 9) 11 (pay 10) 12 (Day 11) 13 (Day 12) 14 (Day13) 15 (Day 14)
Last day to create, change, or .
approve PHR Appointments, Unit approves TOTAL Payroll Unz;:gp(;(;\l/gjl;—t%ﬁp\str::r}go"
Pay Adjustments & Time (Pay Calculation Screen) between
Entry for current pay period 7 AM & Midnight between 7 AM & NOON PP15 Ends
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
16 (Day 1) 17 (Day 2) 18 (Day 3) 19 (Day 4) 20 (Day 5) 21 (Day 6) 22 (Day7)
Martin Luther King
Day Holiday
Begin creating, changing, T .
! Begin viewing Pay Calculation $
PP16 Starts :ggg:\targzrr]?;l,lgga;HR screen for current pay period Paycheck issued for PP15
Adjustments & Time Entry .
adjustments for current pay Time sheet cut off for all
period NRA Paperwork due to Payroll employees for PP15
23 (Day 8) 24 (Day 9) 25 (Day 10) 26 (Day 11) 27 (Day 12) 28 (Day 13) 29 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, Pay Unit approves TOTAL Payroll (Pay Calculation Screen)
Adjustments & Time Entry for (Pay Calculation Screen) between 7 AM & NOON PP16 Ends
current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
30 (pay 1) 31 (pay 2)
Begin creating, changing,
and/or approving PHR
appointments, Pay
PP17 Starts Adjustments & Time Entry
adjustments for current pay
period




February 2022 (ry22)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 3) 2 (Day 4) 3 (Day 5) 4 (Day 6) 5 (Day 7)
Begin viewing Pay Calculation $
screen for current pay period Paycheck issued for PP16
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP16
6 (Day 8) 7 (Day 9) 8 (Day 10) 9 (Day 11) 10 (pay 12) 11 (pay 13) 12 (Day14)
Last day to create, change, or
approve PHR Appointments, Pay Unit approves TOTAL Payroll
Adjustments & Time Entry for Unit approves TOTAL Payroll (Pay Calculation Screen) PP17 End
current pay period (Pay Calculation Screen) between 7 AM & NOON nas
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
13 (Day 1) 14 (Day 2) 15 (Day 3) 16 (Day 4) 17 (Day 5) 18 (Day 6) 19 (Day 7)
Begin creating, changing,
and/or approving PHR
appointments, Pay Begin viewing Pay Calculation $
PP18 Starts Adjustments & Time Entry screen for current pay period Paycheck issued for PP17
adjystments for current pay
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP17
20 (Day 8) 21 (Day 9) 22 (Day 10) 23 (Day 11) 24 (Day 12) 25 (Day 13) 26 (Day 14)
A s Last day to create, change, or Unit approves TOTAL Payroll
President’s Day approve PHR Appointments, Pay Unit approves TOTAL Pavroll (Pay Calculation Screen)
Holiday Earned ﬁjdrjrl;ittmznts f;i;'éme Entry for (Pangalculation Screer);) between 7 AM & NOON PP18 Ends
(observed 12/27/22) payp between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
27 (Day 1) 28 (Day 2)
Begin creating, changing,
and/or approving PHR
appointments, Pay
PP19 Starts Adjustments & Time Entry
adjustments for current pay
period




March 2022 #yzz)

PP21 Starts

Begin creating, changing, and/or
approving PHR appointments,
Pay Adjustments & Time Entry
adjustments for current pay
period

March 2022 (ry=22)

NRA Paperwork due to Payroll

Begin viewing Pay Calculation
screen for current pay period

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 3) 2 (Day 4) 3 (Day 5) 4 (Day 6) 5 (Day 7)
Begin viewing Pay Calculation $
screen for current pay period Paycheck issued for PP18
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP18
6 (Day 8) 7 (Day9) 8 (Day 10) 9 (Day 11) 10 (pay 12) 11 (pay13) 12 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, . (Pay Calculation Screen) between
Pay Adjustments & Time Entry | Unit approves TOTAL Payroll 7 AM & NOON PP19 Ends
for current pay period (Pay Calculation Sgree_n)
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction NRA Paperwork for PP20
Documentation due to Payroll Documentation due to CPB due to Payroll
13 (Day 1) 14 (Day 2) 15 (Day 3) 16 (Day 4) 17 (Day 5) 18 (Day 6) 19 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewi .
h . gin viewing Pay Calculation
PP20 Starts Zgj);Qr(#:r?gnfeor:tiug;r.err:;n:asnny screen for current pay period $Paycheck issued for PP19
period
SRA & Other Deduction Time sheet cut off for all
Documentation due to Payroll employees for PP19
20 (Day 8) 21 (Day 9) 22 (Day 10) 23 (Day 11) 24 (Day 12) 25 (Day 13) 26 (Day 14)
Spring Break Unit approves TOTAL Payroll
H Unit approves TOTAL Payroll (Pay Calculation Screen) between
Spring Break Last day to create, change, or (Pay Calculation Screen) 7 AM & NOON PP20 Ends
approve PHR Appointments, between 7 AM & Midnight
Pay Adjustments & Time Entry SRA & Other Deduction
for current pay period Documentation due to CPB
27 (Day 1) 28 (Day 2) 29 (Day 3) 30 (Day 4) 31 (pay5)




April 2022 #y2z)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 6) 2 (Day 7)
$Paycheck issued for PP20 .
Time sheet cut off for all
employees for PP20
3 (Day 8) 4 (Day 9) 5 (Day 10) 6 (Day 11) 7 (Day 12) 8 (Day 13) 9 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, Unit approves TOTAL Payroll (Pay Calculation Screen)
Pay Adjustments & Time Entry (Pay Calculation Screen) between 7 AM & NOON PP21 Ends
for current pay period between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
10 (Day 1) 11 (Day 2) 12 (Day 3) 13 (Day 4) 14 (Day 5) 15 (Day 6) 16 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation
PP22 Starts Pay Adjustments & Time Entry screen for current pay period $Paycheck issued for PP21
adjystments for current pay
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP21
17 (Day8) 18 (pay 9) 19 (Day 10) 20 (Day 11) 21 (pay 12) 22 (Day 13) 23 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, . (Pay Calculation Screen)
Pay Adjustments & Time Entry Unit approves TOTAL Payroll between 7 AM & NOON PP22 Ends
for current pay period (Pay Calculation Screen)
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
24 (Day 1) 25 (Day 2) 26 (Day 3) 27 (Day 4) 28 (Day 5) 29 (Day 6) 30 (pay 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation
PP23 Starts Pay Adjustments & Time Entry $Paycheck issued for PP22

adjustments for current pay
period

April 2022 (ry=22)

NRA Paperwork due to Payroll

screen for current pay period

Time sheet cut off for all
employees for PP22




May 2022 (ry22)

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (pay 8) 2 (Day 9) 3 (Day 10) 4 (Day 11) 5 (Day 12) 6 (Day 13) 7 (Day 14)
Last day to create, change, or
approve PHR Appointments, Pay . Unit approves TOTAL Payroll
Adjustments & Time Entry for Uné;:ppéchejl;%I'étrE:r{;OII (Pay Calculation Screen) PP23 Ends
current pay period betw){een 7 AM & Midnight between 7 AM & NOON
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
8 (Day 1) 9 (Day 2) 10 (pay 3) 11 (pay 9 12 (Day5) 13 (Day 6) 14 (pay 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation
PP24 Starts Pay Adjustments & Time Entry screen for current pay period $Paycheck issued for PP23
adjustments for current pay
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP23
15 (pay 8) 16 (Day 9) 17 (pay 10) 18 (Dpay 11) 19 (Dpay 12) 20 (Day 13) 21 (Day 14)
Last day to create, change, or
approve PHR Appointments, Pay . Unit approves TOTAL Payroll
Adjustments & Time Entry for Unit approves TOTAL Payroll (Pay Calculation Screen) PP24 Ends
current pay period (Pay Calculation Screen) between 7 AM & NOON
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
22 (Day 1) 23 (Day 2) 24 (Day 3) 25 (Day 4) 26 (Day 5) 27 (Day 6) 28 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, L .
) . Begin viewing Pay Calculation $
PP25 Starts Pa_y Adjustments & Time Entry screen for current pay period Paycheck issued for PP24
adjustments for current pay
period
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP24
29 (Day 8) 30 (pay 9) 31 (pay 10)
Last day to create, change, or
approve PHR Appointments, Pay
) Adjustments & Time Entry for
Memorial Day current pay period.
Holiday
SRA & Other Deduction
Documentation due to Payroll




June 2022 ¢y

Last day to create, change, or
approve PHR Appointments,
Pay Adjustments & Time Entry
for current pay period

SRA & Other Deduction
Documentation due to Payroll

June 2022 (Fy22)

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & Midnight

Unit approves TOTAL Payroll
(Pay Calculation Screen)
between 7 AM & NOON

SRA & Other Deduction
Documentation due to CPB

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 (Day 11) 2 (Day 12) 3 (Day 13) 4 (Day 14)
Unit approves TOTAL Payroll
Unit approves TOTAL Payroll (Pay Calculation Screen) between
(Pay Calculation Screen) 7 AM & NOON PP25 Ends
between 7 AM & Midnight
SRA & Other Deduction
Documentation due to CPB
5 (Day 1) 6 (Day 2) 7 (Day 3) 8 (Day 4) 9 (Day 5) 10 (pay 6) 11 (pay7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation
PP26 Starts Pay Adjustments & Time Entry screen for current pay period $Paycheck issued for PP25
adjustments for current pay
period
Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP25
12 (Day 8) 13 (Day9) 14 (pay 10) 15 (Day 11) 16 (Day 12) 17(Day 13) 18 (Day 14)
Last day to create, change, or Unit approves TOTAL Payroll
approve PHR Appointments, . (Pay Calculation Screen) between
Pay Adjustments & Time Entry Unit approves TOTAL Payroll 7 AM & NOON PP26 Ends
for current pay period (Pay Calculation Screen)
between 7 AM & Midnight
SRA & Other Deduction SRA & Other Deduction
Documentation due to Payroll Documentation due to CPB
19 (pay 1) 20 (Day 2) 21 (Day 3) 22 (Day 4) 23 (Day 5) 24 (Day 6) 25 (Day 7)
Begin creating, changing, and/or
approving PHR appointments, Begin viewing Pay Calculation
PPO1 Starts Pay Adjustments & Time Entry screen for current pay period $Paycheck issued for PP26
adjustments for current pay
period Time sheet cut off for all
NRA Paperwork due to Payroll employees for PP26
26 (Day 8) 27 (Day9) 28 (Day 10) 29 (Day 11) 30 (Day 12)




